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A. PURPOSE

The Student Awards Procedure outlines the administration of Student Awards at AUArts
including the establishment and promotion of awards, confirming eligibility, adjudication,
selection, and disbursement of awards.

B. PROCEDURES

1. ESTABLISHMENT OF AWARDS

1.1 Donor-funded Awards are established through University Relations, in
consultation with the Registrar or designate. University Relations is
responsible for operations and practices related to the establishment and
ongoing stewardship of donor-funded awards.

1.2 The General Scholarships Fund (GSF) Endowment provides for an annual
allocation of funds set by Finance per the Endowment Management
Procedure towards strategic or operational goals. The annual allocation of
funds for GSF awards is managed by the Dean of Students.

1.3 Each award will have formally established Terms of Reference or Gift
Agreement that:

a. Are developed and maintained at the responsibility of University
Relations, with consultation of the Office of the Registrar.

b. Reflect the intent of the donor’s gift and align with student need,
university and operational practices, as confirmed between the donor
and University Relations.

c. Reflect priorities of the University strategic and academic plans.

d. Be free of criteria based on personal characteristics as defined by the
Alberta Human Rights Act.

e. Notwithstanding 1.3.d, the University may establish awards specifically
intended to improve the participation of groups of students in line with
strategic or academic objectives, which may include specific
characteristics.
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2. UNIVERSITY AWARD PROGRAM TIMELINES

2.1 Annual General Awards are adjudicated annually following the Winter term grade
submission deadline, with applications opening in the Winter term.

2.2 Travel and Experience awards are adjudicated annually within a timeline that best
suits the travel of students in residencies, exchange programs and independent
travel.

2.3 Off-cycle/Ad Hoc Awards are adjudicated based on the date specified in each
award’s Terms of Reference or Gift Agreement. These awards should only be
created if they cannot fit in with already established timelines and in consultation with
University Relations and the Registrar’s Office.

2.4 Student Affairs will ensure that awards and timelines are promoted to relevant
students.

3. ELIGIBILITY FOR AWARDS

3.1 Eligibility for each award is based on its Terms of Reference or Gift Agreement.

3.2 For awards requiring a demonstration of financial need (bursaries), a defined
rubric is used for needs assessment, based on Alberta Student Aid best
practices.

3.3 Unless otherwise specified in an award’s Terms of Reference or Gift
Agreement, students are only eligible if enrolled full-time in an AUArts
undergraduate or graduate program and in Good Academic Standing.

3.4 For Scholarships, students must have a minimum cumulative GPA of 3.0.

3.5 For Annual General Awards, the GPA from the academic year just completed is
used to meet the GPA requirement.

3.6 For Travel and Experience Awards, the student’s cumulative GPA is used to
meet the requirement.

3.7 Should an Award have no applicants or eligible candidates based on the Terms
of Reference or Gift Agreement, the Registrar or designate may determine
alternate criteria based on the intent of the award.

3.8 Students on a Letter of Permission at another institution for some or all their
courses in a term (excluding outbound exchange students), students on a
Leave of Absence, and visiting students are not eligible to receive awards.

4. AWARD ADJUDICATION & RECIPIENT SELECTION

4.1 Recipients for each award are selected by an awards committee. Awards
committee members are selected based on their knowledge of areas related to
award requirements and are responsible for ensuring that the eligibility criteria
for each award are adhered to as closely as possible. Faculty members are
appointed by the Dean, Academic Programs. Staff members are appointed by
the Registrar.

4.2 The Student Awards and Financial Aid Advisor will ensure that committees are
in place to adjudicate awards according to the structure below.
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Award Type(s) Committee Committee Membership
Scholarships and University Student Awards &
Achievement Awards General Awards Financial Aid Advisor
that are not discipline Selection (Chair) and two faculty
specific and require Committee members
student work to be
evaluated
Scholarships and Program/School Three faculty from
Achievement Awards Awards program area/school
specific to a discipline Selection
that require faculty Committee
knowledge and/or
expertise
Scholarships and Graduate Three faculty from
Achievement Awards Awards program area
(graduate students) Selection
Committee
Entrance Awards Entrance Award Manager, Recruitment &
Selection Admissions and two
Committee Recruitment/Admissions
staff members
Scholarships and General Award Student Awards &
Achievement Awards Selection Financial Aid Advisor
which do not require Committee (Chair) and two Student
student work to be Affairs staff members
evaluated
Bursaries Bursary Student Awards &
Selection Financial Aid Advisor
Committee (Chair) and two Student
Affairs staff members
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4.3 Adjudication processes for Ad Hoc Awards will be determined by the Registrar
or designate, based on each award’s Terms of Reference or Gift Agreement.

4.4 Award committee members will self-identify at the beginning of the application
evaluation, any potential conflict of interest (e.g. working relationship with an
applicant, personal relationship with an applicant) as per the University’s Code
of Conduct Policy. Where a conflict of interest is identified the member will
excuse themselves from the adjudication committee.

4.5 In addition to choosing a recipient, awards committees are required to identify
alternate recipients, in the case that their first choice(s) do not maintain the
appropriate statuses to qualify them for the award.

4.6 Award committee members will not publicly disclose applicant information or
release specific reasons for award decisions outside of the awards process, in
accordance with the University’s Information Access, Privacy and Security
policies and related procedures.
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4.7 To ensure the fair and equitable distribution of awards, the Student Awards
and Financial Aid Advisor will ensure that any one student does not receive
more than $5,000 in any one academic year for Annual General Awards and no
more than $5,000 for Travel and Experience Awards. This award maximum
does not apply when there is an individual award that exceeds $5,000.

4.8 Decisions of awards committees are final and not subject to appeal.

5. AWARD DISBURSEMENT

5.1 Travel & Experience Awards, Emergency Bursaries, and specified Ad Hoc
Awards are paid directly to the student as they are intended to fund travel and
experiences that further student education or cover costs related to emergent
needs. All other monetary awards are credited to the Student Account following
the Credit Tuition and Student Fees Procedure.

5.2 All disbursements will be prepared by the Student Awards & Financial Aid
Advisor and approved by the authorized signatory of the funds/account related
to the award(s).

5.3 Awards designated to students cannot be deferred to a future term. If a student
does not meet the eligibility requirements, they are not eligible to receive the
award and, where possible, an alternate eligible recipient will be chosen.

5.4 A student who withdraws from the University is not eligible for any award
amount which has been confirmed and/or disbursed to their student account.

6. PUBLICATION OF AWARDS AND AWARD RECIPIENTS

6.1 If a student is granted a Scholarship or Achievement Award, the University
reserves the right to release recipient name and program information to award
donors, provincial funding bodies, and University faculty and staff. This
information may also be used by the University for promotional purposes.
Students will be informed of this at the point of application for awards.

6.2 Names and identifying information regarding bursary recipients will not be shared
or published.

C. RELATED POLICIES

Acceptance of Philanthropy Policy

Information Access, Privacy and Security Policy
Student Awards Policy

Student Conduct Policy

D. RELATED LEGISLATION
e Alberta Access to Information Act
e Alberta Human Rights Act
e Alberta Protection of Privacy Act
e Post-secondary Learning Act
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https://www.auarts.ca/sites/default/files/2021-11/20180928_Gift_Acceptance_Policy.pdf
https://www.auarts.ca/sites/default/files/2021-11/20201208_Access_to_Information_and_Protection_of_Privacy_Policy.pdf
https://www.auarts.ca/sites/default/files/2021-11/20201028_Code_of_Conduct_Policy_0.pdf

E. RELATED DOCUMENTS
¢ Acceptance of Philanthropy Procedure
e Credit Tuition and Student Fees Procedure
o Endowment Management Procedure
¢ Undergraduate Final Grading Procedure

F. REVISION HISTORY

Person who Entered | Person who Authorized

(rgrs;lAdFd.ll- Dat)e gﬁzzrlztlon el Sections | Revision Revision

yyyy 9 (Position Title) (Position Title)
10/19/2022 Maijor re-write All Registrar Registrar
04/27/2026 Minor changes in| All Registrar Dean of Students

practice in this
area and also to
ensure that the
documents
better conform to
the format of
other student
policies and
procedures.
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https://www.auarts.ca/sites/default/files/2021-11/20180927_Endowment_Management_Procedure.pdf
https://www.auarts.ca/sites/default/files/2022-01/20220119_Undergraduate_Final_Grading_Procedure.pdf
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